Care and Behaviour Policy

At Saint Anne's we look to Jesus as our guide in praying and learning, so that we
can strive to achieve all our God given talents. Each one of us is special and we
accept and respect one another as children of God.

Statement of intent
We believe that in order to achieve the aspirations of Saint Anne’s, and to
enable effective teaching and learning to take place, good behaviour in all
aspects of school life is necessary.
Saint Anne’s School Care and Behaviour Policy aims to develop a pupil’s sense of
responsibility and independence for their own actions, and to ensure that they
do not affect the education of others due to poor behaviour.
Each member of staff has responsibility for upholding standards of behaviour in
school, both within their classroom and around the school site, as well as
implementing this policy both fairly and consistently.
This policy will be abided by staff members and pupils at all times, and reviewed
at regular intervals with stakeholders.

Legal framework
This policy has due regard to statutory legislation, including, but not limited to,
the following:
•

The Education Act 2011

•

The Equality Act 2010

•

The Education and Inspections Act 2006

•

The Health Act 2006

•

The School Information (England) Regulations 2008, and the

amendments
This policy also has due regard to DfE guidance, including, but not
limited to, the following:
•

DfE ‘Behaviour and discipline in schools’ 2016

This policy should be used in conjunction with the following school
policies:
•

Exclusion Policy

School Family Mission Statement
At Saint Anne’s we look to Jesus as our guide as we pray and learn, so that we
can grow as friends together. Each one of us is special and we accept and
respect one another as children of God. We believe:
•
•
•
•

Everyone matters and is valued as an individual
We all have the right to learn in a positive environment
Everyone should feel safe, children and adults
Everyone can achieve his/her God given talents

Our Golden Rules for a happy School
☺ We will do what adults in school ask us to do straight away
☺ We will be kind to each other and keep our hands and feet to ourselves
☺ We will always try to do our best and allow others to do the same
☺ We will look after our classroom and school and take good care of our
belongings
and those of others
☺ We will talk quietly and respectfully to everyone
☺ We will move sensibly around the school and playground

Roles and responsibilities
Staff members will:
•

Implement the school’s Care and Behaviour Policy at all times.

•

Maintain a positive and well-managed learning environment.

•

Be positive ambassadors of the school at all times, through their professional
behaviour and conduct.

•

Use the school’s reward system and hierarchy of sanctions to promote good
behaviour.

•

Use the rules and consequences outlined in this policy clearly and consistently.

•

Treat all pupils fairly and equally, seeking to raise their self-esteem and
develop to their full potential.

•

Undertake comprehensive planning to provide challenging, interesting and
relevant lessons, which are appropriate to the age, ability and individual needs
of pupils.

•

Record care and behavioural events, both positive and negative by following
the correct reporting procedure.

•

Raise any concerns regarding pupils’ care welfare or behaviour with the
relevant SLT member or Headteacher.

•

Take the necessary steps to effectively manage pupil behaviour.

•

Support other members of staff with behavioural issues involving individual
pupils or groups of pupils.

•

Contact parents/carers regarding their child’s behaviour where necessary.

•

Continuously keep parents/carers informed of any behavioural management
issues concerning their child.
•

Intervene promptly when they encounter poor behaviour or unexplained
absence.

•

Immediately contact the Headteacher and the rest of the SLT when there
has been a serious breach of the school’s Golden rules.

•

Ensure that all records are kept up-to-date, such as the pastoral register and
racist incident log
Liaise with other members of staff and the senior leadership team (SLT) in
order to implement effective behaviour.

Pupils will:
•

Abide by the Home-School Agreement and the school’s Care and Behaviour
Policy at all times.

•

Act as positive ambassadors and representatives of Saint Anne’s through their
exemplary behaviour.

•

Be polite and respectful of others in the surrounding community.

•

Work to the best of their ability and effort at all times, whilst allowing other
pupils to do the same.

•

Cooperate with other pupils and members of staff in order to create a positive
learning environment.

•

Be ready to learn by ensuring regular attendance to all lessons and arriving at
school with the correct equipment.

•

Respect and value the environment and their surroundings, as well as each
other.

•

Not act in a manner which is disruptive to the learning of others.

•

Under no circumstances put the health and safety of others at risk.

Parents/carers will:

•

Abide by the Home-School

Agreement, ensuring the attendance and

punctuality of their child, as well as reporting any absences.
•

Encourage good behaviour and for their child to be an ambassador of the
school at all times, in line with the Care and Behaviour Policy, by reinforcing
school rules.

•

Share any concerns they have regarding their child’s education, welfare,
behaviour and life at Saint Anne’s with the pupil’s classroom teacher or SLT.

•

Support their child’s independent learning.

•

Support the school’s decisions in relation to behavioural issues, whilst having
the right to question Saint Anne’s decisions regarding their child’s behaviour.

Rewards and Praise
Saint Anne’s has a system in place which rewards pupils for displaying good
behaviour and progress in their learning, through the following methods:
Certificates
Merits
House Point
Stickers
Headteacher awards
Verbal praise
Children receive merits for their House group which are awarded for good
behaviour, a positive attitude, a kind deed or work ethos, one is usually awarded
or two if it is exceptional.
A running total is kept weekly and a cumulative total for the academic year, a
trophy is awarded to the House group who have achieved the most merits. The
trophy is presented in an end of year assembly and the successful group’s name
engraved on the shield which is on display in the entrance hall. Similarly there is
a cup awarded annually to the House that has excelled collectively in sport.
Our weekly newsletter features the names of the children who have gained
recognition in their classroom during the previous week and have been
recognised as Pupils of the Week. There is a display of their photographs on the
entrance hall screen and an acknowledgement of their achievement.
Staff keeps a record of who has been awarded recognition to ensure that every
child is recognised at some point in the academic year.

You’ve got post
Staff may nominate children for postcards to be sent to their homes by the
Head teacher as a surprise to acknowledge exceptional work, effort, kindness or
contribution to our school community.

You’ve been noticed
Children may also be “noticed” by a member of staff and receive a certificate in
Star Assembly because of the help they have given to someone, an act of
kindness or a particularly good effort in class.
Citizenship/Friendship Awards
In addition to merits being awarded for kind deeds, we nominate a child from
Key Stage One to be presented with a Friendship award and a child in Key Stage
Two, a Citizenship award each week. In Key Stage One, an “I’ve been a good
friend” teddy bear for Friendship and in Key Stage Two, an engraved shield is
awarded for Citizenship.
School Council
Elections are held annually in the autumn term and two children are elected
from Year One through to Year Six. The Council meets at least monthly to
discuss suggestions or problems put forward by individual year groups or staff
as well as working on specific projects to support our school. The group is
allocated an annual budget but may also request additional funds to support an
initiative.

Learning Mentor
Children who are identified as having additional needs are referred as part of
their programme of support to our Learning Mentor or Health Mentor. They will
see the child regularly and liaise with the SENCO, the child’s class teacher and
any appropriate outside agency.

Disciplines and sanctions
We use a traffic light system within the classroom to support children in
following the class rules and all Key Stage One and Two year groups follow this

colour code. All children in the class will have their names or pictures on the
green light at the beginning of the day as each day is a fresh start.

GREEN – all rules are being followed and work is being completed but if a
child is not following a class rule there will be:

A non-verbal gesture or eye contact to gain attention

A verbal warning stating clearly the unwanted behaviour

Orange – a rule is continuing to be broken despite a clear warning and the
opportunity to comply, so the child’s name is recorded on the board

RED – a rule is continuing to be broken after the child’s name has been put
on the board therefore they are being moved to a time-out desk and chair
for five minutes where they will continue with their work.
There will be a sand timer on the identified desk in Year One to Year Six as
well as reflective sheets which so that they are always available for the
children in the class:•
•
•

Draw a picture or write about what they have done
Write a letter of apology
Ask for support by speaking to a mentor

Automatic loss of playtime or dinnertime if the child has returned to their
seat and has continued not to comply with class rules

A form must be

completed and given to the child to take to the library during morning play and
to the appropriate Senior Leader at Lunchtime. The form can be found on Staff
Common in the folder labelled Behaviour.

The child is sent to their partner classroom for a period of five minutes
before returning to their classroom. A desk & chair should be near the
classroom door and there should be minimum or no interaction between the
child and the receiving teacher. No child should be sent to a partner class
or

to

the

Headteacher

without

work

unless

there

are

exceptional

circumstances.
Y6/Y5
Y4/Y3
Y2/Y1
In Foundation Stage, the teacher will operate a happy and sad side of the
board. All children will start the day with their name on the “happy” side of the
board but their name will be moved to the “sad” side if they do not follow a

school rule after receiving a clear warning. [The teacher will put a symbol next
to the child’s name if they don’t yet recognise their name.]

☺
The child may be sent to a time out chair or asked to sit next to an adult if they
continue not to follow a class rule. Only in exceptional circumstances will they be
sent to another classroom.
External Agency Support
There are times when the strategies in place in school do not have the impact
required and unwanted behaviours persist, in these cases we engage the support
of outside agencies including the Behaviour Support Service, Big Community or
the Educational Psychologist. We subscribe to an enhanced level of service from
the Behaviour Support team in order to secure the support required for
individual children. This may include support in school or at the Behaviour
Support Centre for an intense level of input.
Exclusions
It is regrettable that there may be a need to exclude a child for their
behaviour. The exclusion may be an internal exclusion, fixed term exclusion for
a period of days or a permanent exclusion if the behaviour warrants this.
Parents will be informed as soon as possible by telephone or if contact cannot be
made, then by a hand delivered letter via the child and a duplicate letter
through the post.
Monitoring and review
This policy is monitored for effectiveness by the Headteacher and will be
reviewed every two years.

Our Hierarchy of Sanctions

Permanent
exclusion

The governing body
disciplinary committee
discusses whether
permanent exclusion is
needed
External fixed-term exclusion up to 3 days

Internal exclusion up to 1 day
SENCO support
Removal of pupil from classroom to another room
Mentors support

Detention issued, during school hours e.g. missed playtimes

Pupil is moved seats within the classroom
Warning of consequences
Pupil is initially warned about their behaviour

At Saint Anne's we look to Jesus as our guide as we pray and learn, so that we
can grow as friends together. Each one of us is special and we accept and
respect one another as children of God.

